Paccmotpeno u yTBepxkieHO Ha / YIBepKaa:
I1eJ1arOrMYECKOM COBETa ‘Aupexrop MOV Kanomckas CIII um.
[Iporokon Ne 2 ot 22 ceHTs0ps Ma 111eBa
2017 rona Y B.C.OnuHOuKMH

IIpuka3 Ne 74/1 ot 22 cenrsiops 2017 roza

NOJOXEHHUE O NKOJbHOMN BUBJIMOTEKE

I. O0mme moJI0KeHHS

1. bubnuoteka ABngeTCs CTPYKTypHbIM noapasaeneHueM Cpenneit o6pa3oBaTenbHOM MKOIBI (Hanee —
1IKOJIA), Y4acTBYIOIIMM B y4eOHO-BOCITMTATE/ILHOM MpoLiecce B LieNsaX o0ecrieueHns npasa y4acTHUKOB
oOpa3oBarebHOro npoiiecca Ha OecruiaTHoe MosIb30BaHHe OHOIHOTEUHO-HH(OPMALIHOHHBIMH
pecypcamu.

2. JlesrenbHoCTh OMOIMOTEKH (faiee — IIKOIbHAs OMOIHOTEKa) OTpaXKaeTes B yCTaBE LIKOJBI.

3. Ilenu mikonbHON OUONINOTEKH COOTHOCITCS ¢ LEISIMH IUKOJIb: (OPMUPOBAHHE OOLIEN KYJIbTYPbI
JIMYHOCTH 00YYarOLHXCS HA OCHOBE YCBOSHUs 0053aTeIbHOr0 MUHUMYMa COJIePIKaHUs
00111e00pa3oBaTesIbHBIX MPOrpaMM, UX afanTalus K *KU3HH B 0OLIECTBE, CO31aHHE OCHOBBI IS
OCO3HAHHOTIO BBIOOPA M MOCIEIYIOLIEro OCBOSHHS PO eCCHOHATLHBIX 00pa3oBaTEIbHBIX MPOrPaMM.

4. lllxonbHas OMOIMOTEKa PYKOBOACTBYETCS B CBOEH AeATEILHOCTH (peaepaibHbIMU 3aKOHAMH,
ykazamu U pacnopsbkeHusimu [pesunenta Poccuiickoit @enepaiinu, NOCTaHOBJIEHUAMH U
pacnopsbkeHusamu [pasurensctBa Poccuiickoii @enepanuu, pemeHusiMd MUHHCTEPCTBa 00pa30BaHuUs
Poccwuiickoii Penepauyy, MHCTPYKUMAMHA MUHHUCTEPCTBA HHOCTpaHHBIX Aen Poccuiickoit @enepauun,
YCTaBOM LIKOJIBI, TIOJIOXKEHHEM O OUOIHOTEKE, YTBEPIKACHHBIM AUPEKTOPOM LIKOJIBI.

5. ITops 1ok Nob30BaHUS MCTOYHUKAMH HHBOPMALMH, TIEPEeYeHb OCHOBHBIX YCIIYT H YCIOBHS HX
npenocrasieHus onpeaenstorcs [TonokeHneM o mKoabHOM 6ubinoreke u IlpaBuiamu Moab30BaHUSA
IIKOJIbHOM OUOTHOTEKOMH, yTBEPIKACHHBIMH TUPEKTOPOM IIKOJIBI.

6. I1Ixona HeceT OTBETCTBEHHOCTH 3a JOCTYMHOCTh ¥ Ka4eCTBO OMOIMOTEYHO-HHPOPMALTHOHHOTO
obcmyxuBaHusl OUOTHOTEKH.

7. Opraﬂnzaum{ O6CJ'Iy)Kl/IBaHI/I$I Y4aCTHHKOB 06pa303aTeanoro npouecca nNporu3BOAUTCA B
COOTBETCTBHH C IpaBUjlaMU TEXHUKU 6€30MacHOCTH H IMPOTUBOIIOKAPHBIMH, CAHUTAPHO-
THT'HCHUYCCKUMHU Tpe60BaHHSIMI/I.

II. OcHOBHBIE 320a49H
8. OCHOBHBIMH 3aJaYaMH IIKOJILHOM OUOJIMOTEKN SIBIISIFOTCS

- obecrieueHre y4acTHUKaM 00pa3oBaTeIbHOTO MpoLecca — 00yYaroIHMCs, TTeJarornuecKum
paboTHHKAM, pOAMTE/ISIM (MHBIM 3aKOHHBIM MPEACTaBUTENSIM) 00yuatouxcs (J1ajiee — MoJIb30BaTelsIM)
— JocTyna K iHpOpMalMu, 3HaHUSIM, UIesIM, KyJIbTYPHbBIM LIEHHOCTAM MOCPEICTBOM HCIOIB30BAHUS
6M6IMOTEYHO-MH(OPMALIMOHHBIX PECYPCOB LIKOJIbI HA Pa3JIMUHBIX HOCUTENSIX: OYMaXKHOM (KHYDKHBIH
dhonz, honHa NepUOINYECKUX U3JaHUH); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEJISX;



6) BOCITMTAHUEC KYJIBTYPHOTO U Irpa’KaaHCKOIro CaMOCO3HaHus1, IOMOIIb B COLlMAJIU3alluU
o6yqa}ou.lerocsl, pa3BUTHU €ro TBOPUYECKOro noTeHuHama,

B) GOPMHPOBaHKE HABBIKOB HE3aBUCHMOTr0 OUOIIMOTEUHOTrO MOJIb30BaTeNs: 00yUYeHHe IOUCKY, OTOOPY H
KPUTHYECKOW OLleHKe HHOpMAaLUH;

I') COBEPLIEHCTBOBAHHE MPEIOCTaBIISIEMbIX OMOIMOTEKOM YCIIYT Ha OCHOBE BHEAPEHUS HOBBIX
MHGOPMALIMOHHBIX TEXHOJOTUH U KOMITbIOTepH3aLMU OUOIHOTEYHO-UH(OPMAIIMOHHBIX TIPOLIECCOB,
dbopmupoBanre KOMPOPTHOM OUOIMOTEUHOM Cpeibl.

II1. OcHoBHBIE pyHKIHH
Jins peanu3alny OCHOBHBIX 3a/1au OubaMoTeKa:
a) popmupyet GpoHa OGUOTHOTEUHO-UHDOPMALIHOHHBIX PECYPCOB LIKOJIBI:

* KOMILIEKTYET YHUBEPCaAIbHBIN (hOH]| y4eOHBIMU, Xy10/KECTBEHHBIMH, HAYYHBIMHU, CIIPABOYHBIMH,
nelaroruyecKMMHU U Hay4YHO-TOMYIAPHBIMU JOKYMEHTaMH Ha TPAAUIIMOHHBIX U HETPAAHLIHOHHBIX
HOCHTEJISIX HH(pOPMAIIUH;

* onosHseT GoHA MHPOPMALMOHHBIMU pecypcamu ceTu UHTepHeT;
) cozaaer HHPOPMALMOHHYIO TIPOTYKIIHMIO:
* OCYLIECTBIISIET AHATUTUKO-CUHTETHYECKYIO NepepaboTKy HHpOpMAaLHH;

* OpPraHM3yeT U BeJIeT CIpaBoYHO-OuOInorpaduyeckuii annapar: katanoru (andaBuTHbIH,
CHCTeMaTHUYeCKuii), KApTOTEKH (CHCTEMAaTHYECKYIO KapTOTEKy CTaTel, TeMaTHYECKHUe KapTOTEKH),
9IEKTPOHHbIN KaTaJlor;

* pa3pabaTrbiBaeT peKoMeHaaTenbHble Oubarorpaduueckue mocobus (CUCKU, 0630pbl, YKazaTeu |
T.J1.);

* obecrieunBaeT HHPOPMHUPOBaHHUE TOJIb30BaTENeH 00 MHHOPMAITHOHHON TPOTYKIINH;

B) ocyuiecTBisieT auddepeHuupoBanHoe GUOINOTEUHO-HHPOPMALHOHHOE 00CTYKUBAHHE
o0yyaroImuxcs:

* opranu3yeTt o0yueHHe HaBbIKaM HE3aBUCHMOro OMOIMOTEYHOTO MOTB30BATENS M MOTPeOUTEs
HH(pOpMaLIUH, COASHCTBYET MHTErPALMH KOMIUIEKCA 3HAHUI, yMEHHI U HABBIKOB paboThI C KHUIOM U
uHbopmauei;

* OKa3bIBacT nmbopmauuomfy}o NOAACPIKKY B PCLICHUH 3a4a4, BOSHUKAIOIIUX B MPOLECCE UX y'-leGHOﬁ,
caM006pa303aTean0171 Hu I[OC)’I“OBOﬁ JACATCIIBHOCTH,

r) ocyluecTsiseT AuppepeHpoBaHHOe OUOTHMOTEUHO-MHGOPMAIHOHHOE 00CITYKHBaHHE
Me1arorn4eckux paboTHUKOB:

* BBISABJIACT I/IH(I)OpMaI_IPIOHHLIe IIOTpeGHOCTH U YOOBJICTBOPAECT 3alIPOChI, CBA3AHHBIC C o6yqe}meM,
BOCIIUTAHUEM U 310POBLEM ,[leTeﬁ;

* BBISBJISIET HH(OPMALIMOHHBIE NOTPEOHOCTH U YAOBJIETBOPSAET 3aNPOChl B 00JIACTH MEAArOrHYECKUX
WHHOBALIMH ¥ HOBBIX TEXHOJIOTHIA;




* cozleicTBYeT NpodeccHOoHaNbHON KOMIMETEHIMH, TIOBBIIEHUIO KBAIM(UKALIMH, MPOBEIEHHUIO
aTTecTaluu;

* OpraHM3yer J0CTyn K 6aHKy neiarorMueckoil HHGopMaLiu Ha JTO0BIX HOCHTENSX; IPOCMOTP
JIEKTPOHHBIX BEPCHI NMEeIarornueckux W3IaHHii;

* OCYLIECTBIISET TeKyIlee HHPOPMUPOBAHUE (IHU UHDOPMAIIKK, 0030pbl HOBBIX MOCTYIUICHUH 1
nyOnukaumii), MHGopMUpPOBaHHE PYKOBOJCTBA WIKOJBI 10 BOMPOCAM YIPaBJIEHHs 00pa3oBaTesIbHbIM
MpOLIECCOM;

* CMOCOOCTBYET NPOBEAEHHUIO 3aHATHI 110 (POPMHUPOBAHHIO HHDOPMAIMOHHOM KYJIBTYPHI;

1) ocymecTBaseT AuppepeHpopaHHOe GUOIHOTEUHO-HHDOPMALHOHHOE 0OCITY)KUBAHHE POAUTENEH
(MHBIX 3aKOHHBIX NpecTaBUTeNel) 00yYatoUXCS:

* YIOBJIETBOPSET 3aMpOoChl NMOJb30BaTesnel U HHPOPMUPYET O HOBBIX MOCTYILIEHHUAX B GHOIHOTEKY;

* KOHCYJIBTUPYET 1O BONPOCAM OPraHu3allii CeMEeHHOro YTeHHsl, 3HAKOMUT ¢ MH(OpMaLKei 1o
BOCITUTAHHIO ICTEH;

* KOHCYJIbTUPYET 110 BONPOcaM y4eOHBIX H3AaHUH TS 00yYarOMXC .

IV. Oprannszanus aesiTeJIbHOCTH OHGIHOTEKH

9. lllxonbHas 6ubnuoTeka 1o cBOei CTPYKTYpe ACTUTCA Ha a0OHEMEHT, YUTAILHBIH 3471, OTAEN
y4eOHUKOB U OTZEN METOJMYECKOH JIUTepaTyphl 10 NpeIMeTaM.

10. bubanoreuno-uHPpOpMALIMOHHOE 0OCTYKUBAaHUE OCYIIECTBIIAETCS Ha OCHOBE OGHOIMOTEYHO-
MH()OPMALMOHHBIX PECYPCOB B COOTBETCTBHUH € YUEOHBIM M BOCITUTATEILHBIM IJIAHAMM LIKOJIBI,
NporpaMMamH, MPOEKTaMHU U IJIaHOM paboThI LIKONBEHON GUOIMOTEKH.

11. B uensax obecneuenuns MoaepHU3aluu OUOIMOTEKH B yCIOBHSX MH(OpMaTH3aluKM 06pa3oBaHUs U B
npeaesnax CpeiCTB, BbIAEIIEMbIX YUPEAUTENIIMH, IIKoJa obecrieunBaeT GUGIHOTEKY:

* rapaHTUPOBAHHBIM (PUHAHCHPOBAHUEM KOMIUIEKTOBAHHs OHUOIHOTEYHO-HH(DOPMALIMOHHBIX PECYPCOB
(B cMeTe yupesk/IeHUsl BbIBOAUTCS OTAEIBHO);

* HeOOXOAUMBIMH CITY’)K€OHBIMH M MPOM3BOJCTBEHHBIMH MOMEIIEHUSIMH B COOTBETCTBUH CO CTPYKTYPO#
OubJIMOTEKN U HOPMATUBAMH 1O TEXHHUKE 0€30MaCHOCTH IKCIITyaTallii KOMIBIOTEPOB (OTCYTCTBHE
BBICOKOM BJIQYKHOCTH, 3aTIbJIEHHOCTH ITOMELIEHHs], KOPPO3ZHOHHO-AaKTHUBHBIX TIPUMECEH WITH
3JIEKTPONPOBOALLEH MBUTH) U B COOTBETCTBUH ¢ NonokeHusiMu CaulluH;

* TeJIEKOMMYHHKAIIUOHHOH U KOMUPOBAJbHO-MHOKUTEIbHOM TEXHUKOW M HEOOXOIMMBIMH
NPOrpaMMHBIMHU NPOJYKTaMH;

* GUOIMOTEYHON TEXHUKOM M KaHIEIIPCKMMH NPHHAIEKHOCTAMH.
12. llIxona co3naeT ycnoBys /1Sl COXPAaHHOCTH amnmaparypsl, 060py/10BaHUs U UMYIIECTBA OHOIHOTEKH.

13. OTBETCTBEHHOCTD 3@ CHCTEMAaTUYHOCTh U KA4€CTBO KOMILIEKTOBAHHS OCHOBHOIO (hoHIa
OubIMOTEKH, KOMIUIEKTOBaHUE yueOHOro (oH/1a B COOTBETCTBHH € (heiepaibHBIMU EPEUHSIMH
y4eOHHUKOB 1 y4eOHO-METOJMUECKHUX U3[IaHHi, CO31aHHe HEOOXOAMMBIX YCIOBUH /1/is AEATENbHOCTH
OUOIMOTEKH HeceT IUPEKTOP LIKOJIbI B COOTBETCTBUH C YCTABOM ILIKOJIBI.



14. Pexcum paboThl LUKOJIBHOM OUOIMOTEKH OIpe/IelIsieTCs 3aBeAyOIUM OUbIMOTeKOM
(6ubnmoTexapeM) B COOTBETCTBUH C NPaBUIIAMU BHYTPEHHErO PacropsiaKa IIKOJbL.

V. Yupasienue. IlItaTsl

15. VrpasieHue mKOIbHOM OUOTMOTEKOM OCYIIECTBIISIETCS B COOTBETCTBHH C 3aKOHOIATENECTBOM
Poccuiickoti depepalivu U yCTaBOM IIKOJIBI.

16. OG1ee pyKOBOJACTBO AEATETBHOCTBIO LIKOJIBHOH OMOIMOTEKH OCYILECTBIISIET AUPEKTOP LIKOJIbI.

17. PykoBOACTBO LIKOJILHON OMONMOTEKON OCYILECTBIIACT 3aBeAytoLmii OHOnuoTekoi (OudaroTekaps),
KOTOPBIH HECET OTBETCTBEHHOCTH B MpEeAeiaX CBOEi KOMIIETEHIMH Nepes] OOIIECTBOM U JUPEKTOPOM
IKOJIbI, O0YYaIOIUMHUCS, UX POAUTENSAMH (MHBIMH 3aKOHHBIMH TIPEACTABUTEIIIMHU) 32 OPTAHH3ALIHIO U
pe3yJIbTaThl AesSTeIbHOCTH IIKOJIBHON OUOJIMOTEKH B COOTBETCTBHH C (DYHKIIHOHATILHBIMHE
0053aHHOCTSAMM, NPETYCMOTPEHHBIMH KBATU(HUKALMOHHBIMU TPEOOBAHUAMU, TPYAOBBIM JOTOBOPOM H
YCTaBOM IIKOJBI.

18. 3aBeayromuii 6uGaMOTEKOH (OMOAMOTEKAPh) HA3HAYACTCS TUPEKTOPOM LIKOJBI, MOXKET SBISATHCS
YJIEHOM IeJJarOr4eckoro KOJJICKTUBA U BXOJUTh B COCTAB T€1arOrM4ecKoro CoBeTa
00u1e00pa30BaTEIFHOTO YUPESIKICHHUS.

19. 3aBenyromuii Oubnuorekoit (6Gnbnuorekapp) pazpabaTbiBaeT U MPEACTABIAET JUPEKTOPY LIKOJBI HA
YTBEpIKJICHHE CJIeTyIOIIHE JOKYMEHTHI:

a) TOJIOJKEHHe 0 OUGIMOTEKe, MPaBUiIa MOJIb30BAHUS OHOJIMOTEKOM;

0) CTPYKTYpY | LITaTHOE pacricanie OUOIMOTEKH, KOTOpbIe pa3pabaTbiBalOTCs Ha OCHOBE 00BEMOB
paboT, onpeneeHHbIX MONOKEHHEM O LIKOJIbHOH OMbI1MoTeke ¢ uemob3oBaHueM «MexKoTpacieBbIxX
HOPM BPEMEHHU Ha IIPOLIECCh, BhINoHAeMble B Oubanorekax» (IToctanopnenne MuHuCTEpCTBa TPYAa U
couuansHoro pa3Butus Poccuiickoii @enepaumu ot 3 despans 1997 r. Ne 6);

r ) TUIAHOBO-OTUETHYIO JOKYMEHTALUIO;
Il) TEXHOJIOTHYECKYIO TOKYMEHTALHIO.

20. HOpﬂIIOK KOMIUIEKTOBaHMS IITATa NIKOJLHOM OHOIHOTEKH periaMeHTUPYETCA yCTaBOM LIKOJIBI.

B nenax obecneuenus nuddepeHIMpoBaHHON pabOThI INKOILHON OUOIMOTEKH MOTYT BBOAUTHCS
JIOJDKHOCTH: 3aBeytoluii 6ubInoTekoi, OudIoTeKaps.

26. TpynoBbie OTHOLIEHHS] paOOTHUKOB HIKOJIBHON OMOIHOTEKH U Cpe/THEM LIKOJBI PETyTHPYIOTCS
TPYIOBBIM JOTOBOPOM, YCJIOBUS KOTOPOI'O He AO/KHBI IPOTHMBOPEYHTH 3aKOHOATENCTBY Poccuiickoit
®denepauinu 0 Tpyze.

VI. IIpaBa u o6s13aHHOCTH GUOIHOTEKH
27. PaGOTHHKH LIKOIBHOM OMOIMOTEKH UMEIOT MPaBo:

a) CaMOCTOATENBHO BHIOUpPATh GOPMBI, CPEACTBA U METObI OHUOIHOTEYHO-HH(POPMALIHOHHOTO
o6cyKruBaHUs 00Pa30BaTENBHOTO W BOCIIUTATENBHOTO TIPOLECCOB B COOTBETCTBHH C LIEJISIMU H
3a/1lauaMH, YKa3aHHbIMH B YCTaBE LIKOJIBI M TTOJIOKEHUH O IIKOJIBHOM GHbiHoTeKe;



6) MpOBOAUTH B YCTAHOBJIEHHOM NOPsIAKE (aKyJIbTaTUBHbIC 3aHITHS, YPOKH U KPY)KKH OUOJIHOTEUHO-
6ubauorpaduuecknx 3HaHUH U HHGOPMALIMOHHOU KYIIBTYPBbI;

B) PEKOMEH/10BaTh UCTOUHUKH KOMIUIEKTOBAaHUS HH(OPMALIHOHHBIX PECYPCOB;

I') U3bIMATh U PEaJM30BbIBATh JOKYMEHTBI U3 (JOHIOB B COOTBETCTBHUH C MHCTPYKIMEH 110 yUETY
oubmmoreyroro ¢hoHza;

1) OTIPEIENATh B COOTBETCTBUU C MPaBUIAMH M10JIb30BAHUS IIKOJIBHOM OUOIMOTEKOM, YTBEPIKICHHBIMH
JUPEKTOPOM LIKOJIBI, ¥ IO COMIaCOBAHUIO C POAUTEIBCKAM KOMUTETOM WJIH TIOTIEYUTETBCKUM COBETOM
BHUJIBI U pa3Mepbl KOMIIEHCALMH yiiepOa, HAHECEHHOTO MMOJIb30BATENIMH OHOITHOTEKH;

€) IMETb €KeroIHbIf OTIYCK B COOTBETCTBUH C JIOKAIbHBIMH HOPMATHBHBIMU aKTaMH;
) OBITh MPEACTaBICHHBIMHU K Pa3THYHBIM (JOPMaM MOOIIPEHHS;

3) y4acTBOBaTh B COOTBETCTBMH C 3aKOHOAATeNbCTBOM Poccuiickoit Deneparmu B pabote
OUONUOTEUHBIX ACCOLMALIUM MITH COIO30B.

28. PaboTHuKH GMOIHOTEK 00S3aHbI:

a) o0ecneyuTh NOIb30BaTENSIM BO3MOXKHOCTh paboThl ¢ HHPOPMALIMOHHBIMH pecypcaMu OUOITHOTEKH;
6) uHpopMUPOBATH MOJIB30BaTENEH O BUIAX IIPEIOCTABNIIEMBIX OUOIHOTEKOM YCIIyT;

B) o0ecrneunTh HayuHyto OpraHu3aLuio GOHIOB U KaTajloros;

r) opmupoBath (hOH/IbI B COOTBETCTBUHU C YTBEPKACHHBIMU (heepaibHBIMU NEPEUHAMH YUEOHBIX
u3aHui, 00pa3oBaTe/IbHBIMU MIPOrPaMMAaMHU LUKOJIbI, HHTEPECAMHU, MOTPEOHOCTSIMH H 3aIIPOCaMH BCEX
NepPEYHCIICHHBIX BbIIIE KaTerOpHi 1ojb30BaTeNeH;

1) COBepIIEHCTBOBaTh HH(OpMaIMOHHO-Oubarorpaduueckoe u OUOIMOTEUHOE 0OCITYIKUBAHHE
TOJIb30BaTENeH,

-BECTH JKypHal yueTa noceuenui « IutepHer-kadey;
- BECTH XKypHAJI y4eTa 10 BbISIBJICHUIO JIUTEPATYPbl SKCTPEMHUCTCKOTO COAEPIKAHUSY;

- IPOBOJIUTH MPOBEPKY MO MOHUTOPUHTY OMOIMOTEYHOro hOHIA U MOCTYMAIOLIEH TUTEPaTyphl C
LEJIBIO BBISIBICHHS 9KCTPEMHUCTCKMX MaTepHAIOB;

€) obecreunBaTh COXPAaHHOCTD MCIOIb30BaHUS HOCHTENEN HH(POPMALIMH, UX CUCTEMATU3ALINIO,
pa3MeLIeHHe U XpaHEeHHUe;

) obecreurBaTh pexKUM paboThl LIKOJILHONW OHOIHOTEKH;

3) OTYUTBIBATLCA B YCTAHOBJICHHOM MOPAKE NEPEN TUPEKTOPOM LIKOJIBI,

) TIOBBIIIATH KBATU(DUKALHUIO.

VILI. IIpaBa 1 0013aHHOCTH N0JIb30BaTeel OHOIHOTEKH

29. IMonb3oBaTest GMGIMOTEKH UMEIOT MPABO:
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a) NOJyYaTh NOTHYIO HH(pOpMaLHIo 0 cocrape 6ubnuoreunoro onna, nupopmarmontpix pecypcax u
NpeIoCTaBIIeMbIX GUOTHOTEKO yciyrax;

0) nosne3oBarecs CHpaBovHO-6ubaHOrpaduyeckim annaparom 6ubanoreku;
B) M0JIy4aTh KOHCYJIbTALIHOHHYIO MOMOIIE B MOMCKe 1 BbIGOPE UCTOUHHKOB HH(pOpMaLHy;

I) NOJTYYaTh BO BpeMeHHOE T0/b30BaHMe Ha aGOHEMEHTe U B UMTAEHOM 3ajie MIeYaTHbIe U3aHHS U
APYTHE HCTOUHHKH MH(DOpPMartH;

a ) npoajieBatnb CPOK MOJIb30BaHUS AOKYyMEHTaMu;

’K) Y4aCTBOBATH B MEPOTIPHATHAX, TPOBOAUMBIX Oubmuorekoii;

3) obpatuarscs s Pa3peleHAs KOH(IMKTHOM cuTyauy K AUPEKTOPY ILKOJKL,
30. Ionp3oBarenu wkompHoO} OubHoTeKRM 0Gs3aHbI:

a) cobmoznars npasuia TIOJIb30BAHMS LIKOJIBHOM Oubnorexoii;

6) 6epexHO OTHOCHTBCS K MpOHU3BENCHUAM NeyaTH (He BBIPBIBATH, HE 3arubaTh CTpaHuLL, He nenats B
KHHUI'aX TIOX4EPKUBAHMUS, IOMETKH), MHBIM AOKYMEHTaM Ha PaziuyHpIX HocHTensx, o6opynosanuio,
HHBEHTApIO;

B) IIOJIEPIKHBATE TIOPSA0K PacCTaHOBKM NOKYMEHTOB B OTKPBITOM 10CTynEe 6HGIHOTeKH,
PacrojioeHus KapToYek B KaTajgorax u KapToTeKax;

F) MOJIB30BATHCS LIEHHBIMH U CIIpaBOYHbIMU AOKYMEHTaMHU TOJILKO B NnoMeeHun 6H6JII/IOTCKH;

A1) ybemutses npu TIOJYyHE€HUH IOKYMEHTOB B OTCYTCTBHH ne(eKTOB, a npu oOHapysxeHnn
NPOHH(OPMHUPOBATE 06 3TOM paboTHuKa 6uGHoTeKH. OtBetcTBenHOCTS 32 oGHapyskeHHble TedekTh B
CAABACMBIX IOKYMEHTAX HECET MOCeTHMUif H0JIb30BaTENb;

obyuaromuecs 1—4 KJ1accoB);

) BO3BPALIATh JOKYMEHTHI B WIKOJIBHYIO GUOTHOTEKY B yCTaHOBIIEHHBIE CpOKH;

31. ITopsanok nonb30BaHks MKOTLHOG Oubnrorexoii:

a) 3aIKMCh B LIKOMBHYO Gubnuoreky o6yuaronmxcs MPOH3BOAMTCS 110 CITHCOYHOMY COCTaBy KJiacca,
TICAArOrYeCKUX U MHBIX PAGOTHHKOB LIKOJB! - B HHIIMBUMIyalbHOM NOpsizike, poauTesieii (uHBIX
SaKOHHBIX NpeficTaBuTeNeit) 06yuarommuxes — o nacnopry;

6) nepepeructpanus To/1b30BaTeNnel WKOMbHOM GUOTHOTeKH TIPOU3BOZIUTCS €KErOaHO;



|
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B) IOKYMEHTOM, TIO/ITBEPKAAIOIINM TPABO MOJIB30BAHUS OUOIHOTEKOM, IBISETCS YUTATEIBCKMI
bopmysp;

r) ynTaresibckuil GopMyIsip GUKCUpyeT AaTy BbIJAUYM MOJIBb30BATENIO JOKYMEHTOB U3 (poHIa
OGUOIMOTEKH U UX BO3BpALLEHUs B OUOIHOTEKY.

32. TTopsitok MOB30BaHUsI 800OHEMEHTOM:

a) TMOJIL30BATEIM UMEIOT IPaBo MOJIYYUTh Ha 1OM M3 MHOI'OTOMHBIX W3OaHUK He 6onee ABYX
JOKYMEHTOB OJHOBPEMEHHO,

6) MakCHMaJbHbIE CPOKH MOJIb30BAHUS JIOKYMEHTaMU:

— yueOHHKH, y4eOHbIe MocoOus — y4eOHBbIH rof;

— Hay4YHO-NOMyJIsIpHAst, O3HaBaTe/IbHas, XyA0/KECTBeHHas iuTeparypa — 14 qHeld;
— TIEPUOAMYECKUE U3AaHUS, U3JaHHs TIOBBILIEHHOrO cripoca — 7 JHeH;

B) TI0JIB30BATE/IA MOTYT NPOJIATE CPOK ITOJIb30BAHUA TOKYMEHTAMHM, €CJIA HA HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI APYTUX MOJIb30BaTENEH.

33. TTopsaoK MOIB30BAHUS UUTATIBHBIM 3aJI0M:
a) JIOKyMEHTBI, peIHa3HaYeHHbIe U1 pabOThl B YHTAIILHOM 3aJIe, Ha JI0M He BbIIAlOTCH;

6) SHUMKJIONEINUH, CTIPABOYHHUKH, PEIKHE, IEHHBIC U UMEIOIIUECS B €AUMHCTBEHHOM JOK3EMILISAPE
JOKYMEHTBI BbIJatOTCS TOJIBKO JUIS pa60T1>1 B UHMTAJIBHOM 3aJiC;

34. IMopsnok paboThl ¢ KOMIBIOTEPAMH, pacionokeHHbIMU B 6ubnnoreke (MHaTepHeT-Kade):

a) pabora ¢ KOMITBIOTEPOM YYaCTHHKOB 00pa30BaTeIbHOTO MpoLecca MPOU3BOIUTCS B IPUCYTCTBUM
COTpyAHHKA OUONINOTEKY;

©) pasperuaercs paboTa 3a OAHUM MEPCOHATBHBIM KOMIBIOTEPOM He OoJiee IByX YeIOBEK
OZTHOBPEMEHHO;

B) paGoTa ¢ KOMIBIOTEPOM MPOM3BOAMUTCS COTNACHO YTBEPKAECHHBIM CAHUTAPHO-TUTHEHUYCCKUM
TpeOOBaHUSAM .
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« O BHECEHHH U3MEHEHUS

B «IToJI0’kKeHNH 0 MKOIBHON OUOIHOTEKEY)Y)

B moamynkre «3» myHkTa 30 pasgena 7 «3aMeHSTSH JOKYMEHTBI IIKOJIbHOMN
OMONMOTEKE B CTydae MX yTPaThl MM IOPYH UM PaBHOIIEHHBIMH, JTUOO0
KOMIIEHCHPOBATB YIIEPO B pazMepe , yCTaHOBIEHHOM MPaBHIAMH MOJIb30BAHMUS
HIKOJIbHOM O0uOmHoTeK0M» B IT0I0KEHHS O IMIKOIBHOrO OUOIHOTEKE.

ITPNKA3BIB A IO:

BHecTn n3MeHenue B MOMMYHKT «3» 1yHKTa 30 pasnena 7 « [Tonoxenus o
LIIKOJIbHOM OUOJIHOTEKE), CYNTATD MPABHIBHBIM MOMYHKT 3% nyHkrta 30 pa3gena
7 «TIpH yTpate M HEYMBIIIEHHOH OpYe U3JaHUH U APYTHX JOKYMEHTOB
3aMEHUTh UX TaKUMH JKe, TNOO0 KONMSAMH MITH U3JaHUSAMH ITPH3HAHHBIMA
OUOIMOTEKOM PaBHOLIEHHBIMIY

JIMpeKTOp IIKOJIBI M% B.C.OnunHoukuH




